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Checklist for Driver Applications

1. Be sure to put your complete address.

2. Be sure that your places of residence go back 3 years.

3. We need to have the complete mailing addresses and phone numbers for the previous 

employers, going back at least 5 years.

4. You must go back for the past 10 years on your employment history.

5. We need complete employment dates, including both the month and the year.

6. Any gap in employment should be noted and explained, i.e. Unemployed, Self-employed (with someone we can contact for verification), or School and place where attended.

7. Driving Experience needs to include the nature and extent of driving experience.

8. Accident history needs to be addressed.  If no accidents, mark none.

9. Traffic violations need to list the date, the place, the type of violation, and points issued.  All violations need to be listed, even if no points were assessed.  This includes overweight, etc.

10. You must possess a Colorado Driver’s License.  If you have an out of state license, you need to change your license.

11. Type of license needs to be noted and any endorsements listed.

12. The Driver License section needs to include explanations to any “yes” questions.

13. You must sign and date your application.

14. We keep applications on file for 6 months to a year.  If you move, please contact us, or have another contact number noted on your application.

\\Tezak1\Brenda\ADMIN WORKING FOLDER\Forms and Information Sheets\APPLICATIONS\form-Appl driver cklst.doc

